
SECTION 13: ACCOUNTING REQUIREMENTS AND BANKING PROCEDURES  UPDATED DEC 2015 

SATHYA SAI BABA CENTRAL COUNCIL OF MALAYSIA 

72 

 Sathya Sai Baba Centre of  XYZ 
               

 

 

 

 

 

 

 

 

 

 

 
 

DESCRIPTION AMOUNT 
   

   

   

   

   

   

   

Expense A/C  Posting: RM   

 

The Sum of Ringgit 
 

  

Regd.  NoXXX/ XXX/X XX  

No. XXXX 

Petty Cash 
Voucher 

Date

: 
Pay 

to: 

Payment Authorised by: Received By: 

Appendix 13 A 

 



SECTION 13: ACCOUNTING REQUIREMENTS AND BANKING PROCEDURES 

 

SATHYA SAI BABA CENTRAL COUNCIL OF MALAYSIA 
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 Sathya Sai Baba Centre of  XYZ  

          

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DATE DESCRIPTION AMOUNT 

    

    

    

    

Expense A/C  Posting: RM   

 

 

Payment Authorised by: 

Received by: 

ISSUING BANK & ACCOUNT NO. CHEQUE NO. AMOUNT 

    

    

RM   

 

  

Regd.  NoXXX/ XXX/X XX  No. XXXX 

Cheque 

Payment 

Voucher  

Date: Pay 

to: 

Appendix 13 B 
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SATHYA SAI BABA CENTRAL COUNCIL OF MALAYSIA 
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 Sathya Sai Baba Centre of  XYZ  

 

 

 

 

 

 

 

  

 

 
 

 

 

 

Received from 

 
The sum of Ringgit Malaysia 

 
Being payment for 

 
Return address: 

 

 

 

 

 

 

 

 

Regd.  NoXXXX XXXXX  
No. XXXX 

OFFICIAL 
RECEIPT 

RM  

Cash / Cheque no. 

Bank: 

Treasurer 

Date: 

Sathya Sai Baba Centre of XYZ XYZ 

Appendix 13 C 
 


